Qualcon 2010 Instructions to Authors


[image: image1.jpg]


[image: image2.png]


Qualcon 2010
Canberra, ACT
Instructions To Authors

This instruction is for authors in their preparation of papers for the publication of Qualcon 2010 conference proceedings. 

Not only is it essential that the guidelines are followed to minimise pre-publication editing costs,  the deadlines are critical. 

Timeline

	
	Activity
	Deadline

	1. 
	All abstracts shall be submitted
	30 April 2010

	2. 
	All final papers shall be submitted for Technical Review
	27 July 2010

	3. 
	Conference PowerPoint presentations and corrected papers shall be submitted
	1 September 2010


Guidelines

a. All papers will be published exactly as they are received. It is therefore the responsibility of the Author to make sure they are formatted correctly. A MS Word template file, Qualcon Template.dot, with proforma information has been developed to assist authors with the correct formatting of their papers. Abstracts, Biographies and papers must be delivered in Microsoft Word 2003. Presentations in Microsoft PowerPoint 2003.

b. Authors may be asked to revise their papers.

c. All papers shall be e-mailed to qualcon2010papers@qualcon.com.au , Files larger than 1 Mb are not encouraged but will be accepted if delivered on disk or CD by the deadline to the to the office address detailed in these instructions.

d. A paper shall have:

i. One ‘Face’ Page (Page #1) with a heading on top line (1.) and the theme on second line (2.):

1. AOQ, QUALCON 2010 Canberra
2. [image: image3.emf]‘Quality – Governance, Control and Improvement
Note: items (1.) and (2.) shall appear in replicate style on all pages of accepted papers

3. The insertion of the B&W Low res AOQ Qualcon logo in the top left hand corner. 
4. Title of Paper in CAPITAL LETTERS on third line

5. Title, Given Name and FAMILY NAME of Author

6. Company/Organisation name

7. Position in Company/Organisation

8. Mailing Address (including country) 

9. Telephone number (including country code and area code) 

10. Fax Number

11. E-mail address

12. Website address (if any)

ii. One ‘Biography’ page (page 2) with same details as for paragraphs d 1 to d 11, followed by a photo (passport size) and the biography of the author(s)

iii. One ‘Abstract’ page ( page 3) with same details as for paragraphs d 1 to d 11 followed by the abstract

e. The details according to paragraphs (subparagraphs)  d i 1 to 3 shall be typed in Times New Roman 11 pt bold with capitalisation appropriately used. Family names should indicate what is capitalized and what is not, eg James E D’ath or Jane E de Arth. 

f. The text of the Abstract, Biography and Paper shall be typed in Times New Roman 11 not bold, single spaced, justified left. Stops are followed by a single space. Stops are not used for common abbreviations, eg ‘eg’ and ‘ie’. 

g. The paper shall consist of at least these three sections, ‘Introduction’, ‘Discussion’, ‘Conclusion’, and include at the end a list of acronyms, and a list of References and/or Acknowledgments. The latter formatted according to Harvard referencing standards.

h. Authors in doubt as to questions of style should refer to the latest edition of the Australian Government Style Guide for authors, editors and printers.

i. The paper shall have a minimum of six pages and a maximum of twelve pages, inclusive tables, figures and exhibits (or a maximum of 15 pages including the Face page, Biography page and Abstract page). 

j. All pages must be numbered from unity on right hand-side bottom (page X of Y).

k. All graphics shall be readable and appropriately labeled. Pictures should be inserted as pictures and in jpg format.

l. Authors are responsible for ensuring papers are free from any commercially sensitive material and/or copyright restrictions which would prevent their legal production as conference proceedings, royalty free.

m. Authors grant AOQ the royalty free right to publish all material provided by any means desired by AOQ.

Please submit papers to: Coordinator Qualcon 2010
Email: qualcon2010papers@qualcon.com.au
Qualcon 2010
Australian Organisation for Quality Inc
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